Adopted by Board of Commissioners on April 1, 2024

Union County Facility Use Policy

Section 1. Application. This Policy shall govern the use by any person or entity other
than Union County Government or its officers, employees, or agents of facilities owned,
operated, or leased by Union County. Where this Policy conflicts with or clarifies provisions
in other facility use policies, this Policy shall supersede those provisions in any previously
adopted facility use policies unless otherwise expressly stated herein. Prior Union County
Facility Use Policies are repealed.

For purposes of this Policy, the term “facility” shall refer to grounds, buildings, rooms, or
other spaces within buildings, structures, or real property. This Policy does not apply to
facilities the use or operation of which is controlled by another governmental entity, elected
official, or statutorily constituted board; Union County facilities leased to another party
pursuant to a lease agreement; use of Union County facilities immediately adjacent to or
surrounding leased premises when used by the lessee of such leased premises, upon written
notice and consent prior to such use; or facilities which Union County is required by law to
provide for use by another entity, such as adult and juvenile probation.

Section 2. Union County Human Services Building. Under this Policy, rooms at the
Union County Human Services Building may be reserved and used only in the manner and
for the purposes listed in this Section 2 and with the express permission of the County
Manager or his designee:

A. Events involving the participation of the County through:
i.  The County’s participation as host of the event, or
ii.  The County’s participation in a committee or group by a duly authorized
employee acting as a representative of the County in their official
capacity;

B. Events hosted by County business partners, including organizations with which
the County has a contract or Memorandum of Understanding, organizations with
which the County has a working relationship, organizations receiving County
funding through the annual budget, and boards and committees in which the
County is a participant or which the County has formed alone or in partnership
with other organizations; and

C. Events hosted by other governmental entities.

The availability of the uses for purposes listed in this section, however, is not intended to
convey a right to use any Union County facility. All facility use under this section may be

modified or terminated at any time in the discretion of the County and may not include
Prohibited Conduct.

Section 3. Union County Historic Courthouse.
A. Under this Policy, rooms at the Union County Historic Courthouse may be
reserved and used only in the manner and for the purposes listed in this Section
3 and with the express permission of the County Manager or his designee:



i.  Events involving the participation of the County through:
a. The County’s participation as the host of the event, or
b. The County’s participation in a committee or group by a duly
authorized employee acting as a representative of the County in
their official capacity; and
ii.  Events hosted by other governmental entities.

The availability of the uses for purposes listed in this section, however, is not
intended to convey a right to use any Union County facility. All facility use under
this section may be modified or terminated at any time in the discretion of the
County and may not include Prohibited Conduct.

B. All meetings or events held at the Union County Historic Courthouse must
comply with the following rules, which may be supplemented but not
contradicted by additional requirements adopted by the County Manager.

1.  Request for reservations must be submitted to the Union County
Facilities Department at least 30 days but not more than 90 days prior to
the event (this requirement is not applicable to Union County).

ii.  All reservations will occur during Union County’s regular business hours,
and all events must be complete, including all clean up, by close of
business on the date of the reservation.

iii.  Pre-prepared food and beverages are permitted but must be confined to
spaces outside the Courtroom. Absolutely no food or beverages are
permitted in the Courtroom. All food trash must be secured in closed
plastic bags. If a group is serving food or beverages and spillage occurs,
the group may be charged a cleaning fee.

C. If a group which reserves space at the Union County Historic Courthouse causes
damage to the facility, Union County reserves the right to charge the group a fee
for damages.

Section 4. Union County Library.
A. Under this Policy, meeting rooms located at any Union County Library location
may be reserved for the purposes listed in this Section 4 and with the express
permission of the County Manager or his designee:

i.  Events hosted by nonprofit organizations with a legal residence or that
are headquartered in Union County, which shall include local Union
County-based chapters of national nonprofit organizations;

ii.  Group events hosted by current resident Union County Public Library
card holders in good standing or community groups located in Union
County but not formally incorporated as nonprofit organizations;

1.  Events involving the participation of the County through:
i. The County's participation as host of the event, or



ii. The County's participation in a committee or group by a duly

authorized employee acting as a representative of the County in

their official capacity;

iv.  Events hosted by County business partners, including organizations with

which the County has a contract or Memorandum of Understanding,

organizations with which the County has a regular working relationship,
organizations receiving County funding through the annual budget, and

boards and committees in which the County is a participant or which the
County has formed alone or in partnership with other organizations; and

v. Events hosted by other governmental entities.

The availability of these uses, however, is not intended to convey a right to use

any Library facility. All facility use under this section may be modified or
terminated at any time in the discretion of the County and may not include
Prohibited Conduct.

. All meetings or events held at any Library facility must comply with the

following rules, which may be supplemented but not contradicted by additional

requirements of a particular library facility.
i.  The event must be open to the public and appropriate for all ages —

meetings may not be used for private or exclusive meetings or events. By
way of example and not limitation, a group may host a committee meeting

at a Library facility in which only the members of the committee may

speak or take action on business items, but members of the general public
must be permitted to attend and observe up to the capacity limits of the

room.
ii.  Attendance at the event may not be conditioned upon payment of an
admission fee or donation.

1.  Requests for reservations must be submitted to the Library at least 30
days but not more than 90 days prior to the event (this requirement is not

applicable to Union County or other governmental entities).

iv.  No group or organization making use of Library meeting space may make
more than one reservation at a time. Groups or organizations wishing to

make additional reservations may only do so after their most recent
reservation is complete.
v.  Reservations for use of meeting rooms at any Library location are

intended for use by groups. If an individual attempts to reserve a meeting
room for use by one individual or pair of individuals, Library staff has the
right to deny the reservation. This section does not apply to use of study
rooms at the Library, which are generally available on a first come, first

served basis and are governed by separate policy.
vi.  All reservations are limited to a maximum of four hours.

vii.  All reservations will occur during the Library’s regular business hours,

and all events must be complete, including all clean up, by close of
business on the date of the reservation.



viii. At the time the reservation is requested, a duly authorized representative
of the organization hosting the event must execute one or more
documents which may include but are not limited to a liability waiver,
damage responsibility form, and acknowledgement of the rules and
conditions for use of the Library facility. All reservations must be made by
a representative of the organization, who is at least 18 years of age, and
the person making the reservation must be present at all times during the
reservation.

ix.  Pre-prepared food and beverages are permitted but must be confined to
the meeting room. If available, kitchen facilities may be used for beverage
preparation or reheating prepared food. All kitchen space, utensils, and
appliances must be left clean and orderly. All food trash must be secured
in closed plastic bags. If a group is serving food or beverages and spillage
occurs, the group may be charged a cleaning fee.

C. County events or events of other governmental entities may receive priority in
facility use, and the County therefore reserves the right to supersede
reservations by a group or organization within 7 days of the reservation being
confirmed or 30 days prior to the date of the event, whichever is nearer to the
event reservation date. Reservations are not a guarantee of availability or use:
the County also reserves the right to cancel a reservation at any time, for any
reason.

D. The County Manager or designee may set meeting room capacity limits for each
available meeting room. Such capacity limits shall be based on a number of
factors, including but not limited to the furniture configuration for the event (if
any), the presence of other library events or activities, age and physical ability of
attendees, and Library staff capacity to manage events. The person requesting
the reservation must inform the County with reasonable certainty of the
expected specific number of attendees for the event in order to allow the County
to determine whether the requested meeting space is appropriately sized for the
event planned on a particular day.

E. If a group which reserves space at a Library facility causes damage to the
facility, Union County reserves the right to charge the group a fee for damages.

F. For all events hosted by an organization, unless the County is hosting the event,
the host organization must ensure that its advertising and materials related to
the event make it clear that use of the facility does not convey an endorsement of
the group, its mission, or its event by the County. The County may also place
signage to this effect outside the event. This requirement can be waived only by
the County Manager. In addition, no organization other than Union County may
post promotional materials or signs at the Library prior to the event.



G. Nothing in this Section 4 or elsewhere in this Policy is intended to conflict with
or supersede any interlocal agreement between Union County and another
governmental entity regarding the use of Library facilities.

Section 5. Union County Parks and Union County Agricultural and Event
Complex. This Policy is not intended to modify or supersede any previously adopted
policies and procedures for the use of facilities at the Union County Parks and the Union
County Agricultural and Event Complex.

Section 6. Prohibited Conduct. In order to ensure Union County facilities are used in a
manner consistent with the varied uses and purposes for which the facilities were designed
and to ensure the safe operation of Union County facilities and their surrounding areas, the
following restrictions apply to applications for use of a Union County facility. No events
shall be permitted which would:

A. Exceed the occupancy of the facility or the ability to conduct other

contemporaneous use of the facility;

Cause obstructions in the facility, upon its grounds, or points of ingress/egress;

Cause obstructions or traffic problems on streets and sidewalks, especially

during business hours;

Involve noxious odors;

Produce harmful or distracting lights (e.g., laser or strobe lights);

Be unreasonably loud or disturbing;

Involve uses or activities that pose a danger to or are not age-appropriate for

those in or around the facility;

Be reasonably likely to disturb regular County business;

Involve illegal activity, including the display of material or actions that violate

Article 26 of Chapter 14 of the North Carolina General Statutes;

Involve the display, exhibition, or presentation of content which falls into the

category of unprotected speech as established by State or Federal law, including

obscene content or activity prohibited by N.C. Gen. Stat. § 14-190.1;

K. Involve programming or materials not suitable for young children and minors
who may be in or around the meeting space, such as alcohol, tobacco, illicit
drugs, nudity, sexualized conduct or attire, or profanity; or

L. Involve conducting commercial, retail, or profitmaking activities.
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Section 7. Non-Endorsement of Third-Party Activities. Union County makes no
endorsement of any events that occur at one of the County’s facilities unless such events are
expressly stated to be supported or endorsed by Union County.

Section 8. Violations. If an individual or group violates or is reasonably determined to be
likely to violate this Policy or applicable Federal, State, or local laws, or if an individual or
group materially misrepresents the type of event or meeting to be held at a Union County
facility, Union County may take immediate action to remedy the violation, up to and
including referral for criminal prosecution, cancellation of the reservation, and removal of



the individual or group from the facility on a temporary or, in appropriate cases, permanent
basis. Law enforcement may be requested to assist with remedying Policy violations,
trespassing, or any other violation of applicable policies or laws.

Section 9. Effective Date. This Policy is effective April 1, 2024.



